
Editing Headers and Footers  

On the Home Page, click 

update details 

Then click here on the 

organisation contact 

information  

1. 

2. 



Click here to take you 

to the Headers and 

Footers page 

Click here to edit 

the header or 

footers. Please 

note that you 

must include the 

tokens 

{domain.address

} and 

{action.optOutU

rl}. Otherwise 

you will have an 

error message 

when trying to 

send emails.   

4. 

3. 


