Creating an Opportunities for Renewal report

It is very simple to create a report to list all Expired opportunities, using the standard “New
Opportunities” report as a base.

1. Thisis the Opportunities for Renewal report which is part of V-Base Cloud. However it
doesn’t have any print or export options.
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2. To create a new report, select Reports > Reports and click “New Opportunities — Current

Year”
r - — e o [y |
= EXprt Oppuﬂ'.llrllllﬁsfur x v New OppDI’tunl(lES -Cur X : .
& c ‘ & https;//v-base.org/snvby/civicrm/report/instance/41 7reset=1 ﬁ| :

V-Base Cloud Forum 9 Twitter [[d Facsbook » | [ Other bookmarks

pps [ Do-it Development I [ Do-itsupport ) CharityaMail snvb | Supporting vo. @ Office 365 [ Do-it

(J
S \ v My account Log out

Supporting voluntary activity V- B ase C I ou d

Search ~ Reports v

Home » CIVICRIM » Report » Instance » New Opportunities - Current Year

New Opportunities - Current Year s

+ Report Criteria

» Report Settings

Mext>  Last>> Records1-500f74 Page| 1 Cjof2
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Parallel Event Volunteer Opportunity 2016-08-05  Livability Livability Livability Live
10:3411

Shop and Cafe Volunteer Opportunity 2016-08-02 Volunteer Centre  Volunteer Centre  Westhury Community Shop  Live
15:26:50 Towcester Towcester and Cafe Ltd

Minibus driver ten pin bowling Opportunity 2016-08-01 Volunteer Centre Velunteer Centre Leonard Cheshire Disability - Live
13:47:09 Towcester Towcester South Nerthants

ITCanHelp volunteer Opportunity 2016-07-29  AbilicyNet - AbilityNet - AbilityNet - ITCanHelp Live
14:28:20 ITCanHelp ITCanHelp

ITCanHelp volunteer Opportunity 20160729  AbiliyNet - AbilityNet - AbilieyNet - ITCanHelp Live
14:18:04 ITCanHelp ITCanHelp

ITCanHelp volunteer Opportunity 20160729  AbilityNet - AbilityNet - AbilityNet - ITCanHelp Live
14:14:06 ITCanHelp ITCanHelp

ITCanHelp volunteer Opportunity 2016-07-29  AbilityNet - AbilityNet - AbilityNet - ITCanHelp Live
14:00:55 ITCanHelp ITCanHelp

ITCanHelp volunteer Opportunity 20160729 AbilityNet - AbilityNet - AbilieyNet - ITCanHelp Live

13:43:17 ITCanHelp ITCanHelp -




3. Click on Report Criteria
Untick “Created Date” in Display Columns area

a.

b. Change “Created Date” option to “Choose Date Range

(this gives all opportunities)
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4. Click “Opportunity Details” (just above Set Filters area)
Tick “Advertise End Date”

a.

&«

ort opportunities for X /'

New Opportunities - Cur X\,

(] [ E] [t

c ‘ & hitps//v-base.org/snvb/civicrm/report/instance/41 reset=1

w|

Apps [ Do-it Development i

B Do-itsupport . CharityeMail [§] snvb | Supporting vo

Office 365 [B Do-t

V-Base Cloud =

V-Base Cloud Forum 9 Twitter [ Facebook

» | [ Other bookmarks

Home » CIVICRM » Report » Instance » New Oppartunities - Current Year

New Opportunities - Current Year

~ Report Criteria

Display Columns

[x]Opportunity Title

UExternal ID

#lapply Organisation
BLocation Name
Uopportunity Commitment
Ucontact Name
Davailability slots

UAge/Gender Restrictions
Comments

UDisabled Access Comments
Oopportunity_Address Line 2
Uplaces Available

DOworking from home

Dexpenses
lopportunity Directions
Blinsurance Cover

[support on offer Comments

[x]Opportunity Type

Uis Deactivated?
UContact Telephone
Crequirements
Lskills Gained
Lskills Required
UlLocation Type

UiDisabled Access

lOpportunity_Address Line 1
Copportunity Postcode
Oupdated Date

UlAdvertise Start Date

Dexpenses Comments
Binduction Comments
LJOpportunity Email

Oraining

#ICreated Date

~ Opportunity Details

[#lowner Organisation
HiContact Email
Usuitabilities
@opportunity Status
UGeographical Area
URregion

UPractical Considerations

JEqual Opportunties Policy
Dopportunity City
DRating

OIRating Count

OMonetary Value per hour

opportunity Phone

Pinsurance Cover Comments

UiTraining Comments

a

Hown o

\¥IFor Organisation
Uinterests

ULocation ID

Ulactivities
UagerGender restrictions

Uwhat are they looking for?

Lopportunity County
Uadvertise End Date
Dopportunity Tags

Dequal Opportunties Policy
Comments

Uinduction
opportunity Fax

support on offer

Set Filters

Opportunity

Created Date

» Opportunity Details

Preview Report

| 15 one of

| This vear




5. Click “Opportunity Details” (below Set Filters area)
a. Set “Opportunity Status” to “Is one of Expired”
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6. Click “Report Settings”

a.
b.

Change “Report Title” and “Description”
Click “Save a Copy”
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[0 Users with appropriate permissions can add this report to their dashboard.




7. Your new report will now be displayed.
a. You can find it and run it at any time in Reports > Reports > Opportunities
b. Just use the PDF or Export to CSV buttons to produce hard copy.
c. It's also simple to create another report to show Opportunities expiring in the
current month (say) by removing “Expired” as a criteria for “Status” and choosing
“This Month” for “Advertise End Date”
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2016 Northants 5K Race Series Opportunity Volunteer Centre  Volunteer Centre  Northamptonshire Sport  Expired June 24th,
Volunteers Towcester Towcester 2016
Archives Volunteer Opportunity Voelunteer Centre  Volunteer Centre  Brackley Town Council-  Expired March 28th,
Toweester Towcester Regeneration Project 2016
Treasurer Opportunity Volunteer Centre  Volunteer Centre  Towcester Museum Expired November
Towcester Towcester 20th, 2015
Inspirational Helpers Opportunity Volunteer Centre  Volunteer Centre  Scout Association, Grafton Expired September
Towcester Towcester & District 14th, 2016
Short-term Host, Cultural Exchange Opportunity Volunteer Centre  Volunteer Centre  HOST UK, South Expired August 12th,
Days & Weekends Towcester Towcester Northants 2016
Computer Co-ordinator Opportunity Volunteer Centre  Volunteer Centre  Re-Homing Animals in Expired August 10th,
Towcester Towcester MNeed (RALN) 2016
Fundraiser Opportunity Volunteer Centre Volunteer Centre  Re-Homing Animals in Expired August 10th,
Towcester Towcester Meed (RALN) 2016
Voluntary Management Commitiee Opportunity Volunteer Centre  Volunteer Centre  Little Oaks Pre-School Expired August 31st,
Member/Chairperson Towcester Towcester 2016
Fundraiser Opportunity Volunteer Centre  Volunteer Centre  DISC - Disability Inclusive  Expired June 8th,
Towcester Towcester Sports Club 2016
Events Coordinater Opportunity Volunteer Centre  Volunteer Centre  The PSP Association Expired December
Towcester Towcester 1st, 2015
Choir Members Opportunity Volunteer Centre  Volunteer Centre  Leonard Cheshire Expired May 28th,
Towcester Towcester Disability - South 2016

MNorthants

Refriendine Valunteer Oonortunity Volunteer Centre_Volunteer Centre | eonard Cheshire Fxnired May 28th




